Effective use of
technology to
facilitate
teamwork
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Overview

» Learn effective options to improve your teamwork,
including:

1) Microsoft 365 applications on the web and desktop
2) Microsoft Teams

» Learn concrete ways that these tools can help you
collaborate



me Microsoft 365 @ Emory

Microsoft apps that enable fully-integrated collaboration within Emory. You
can work simultaneously on the same files as your colleagues.

Your work can follow you no matter where you are or what computer
you’re using

Faculty, staff, and students can install Microsoft Office on up to 5 devices

HIPAA compliant for Emory users, including Outlook, OneDrive, and Teams




Microsoft 365 has Web and Desktop options

» Web apps can be used from your browser, anywhere
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» Lacking some features of the Desktop versions

» Access from Emory Email at top left
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Microsoft 365 has Web and Desktop options

» Desktop apps can be downloaded for free, up to 5 devices
» Desktop version has more features than Web version

» IT’S FREE
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Use Case: Manuscript Revisions
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Are you frustrated by your
inability to share protected
health information (PHI) via

text due to HIPAA?? Your
solution is here!




Microsoft Teams

Powerful collaboration platform. Talk, share files,
manage tasks across a team!

Can be installed on mobile devices allowing for HIPAA-
compliant messaging

Call and text without knowing someone’s phone number



Use Case: Family Therapy Seminar




Use Case: Grady Project ARROW




Even more possibilities...
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a i 4 Messaging, Collaboration, & Communications Site

Home Internet Site Microsoft 365 Resources v/ Microsoft Services v Other Services - Info v IT Pros

Even more possibilities...

Be sure to click the §¥ in the upper right to start following our site.
This will update your personal news feeds and make it easier to access via mobile app.

Direct access: http://messaging.emory.edu

Optional, enables
more features

g B> &

$ Microsoft Teams Request Form

Moving from OneDrive to Teams or Upcoming Training Sessions Hybrid Meeting Support Resources
SharePoint Collaboration Space (Updated 10/20/2021)

Microsoft Teams Request Form

OneDrive Storage Migration Request Form
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Microsoft 365 Resources OneDrive for Business Microsoft Teams
(Documentation and Training)
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Thank you!



